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MY Access! Writing & Revision Tools: Student Tour Guide

Welcome to the MY Access! writing platform where you can plan, draft, receive feedback and revise

your writing!

Logging in

No separate login is needed. Just go to the MY Access!
icon when you are logged into a school/district computer
to get to your account.

There are 3 tabs at the

top of the screen:
Assignments: Go here to see your
writing assignments.

MY Portfolio: Go here to see writing
you have submitted for a score and
feedback you have previously
received.

Resources: Go here for additional
help documents.
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Assignments MY Portfolio Resources

Hello Student! Please take a look at your overall writing progress this school year (Aug 01 2025-Jul 12 2026). Data is updated nig|

To begin a writing
assignment, click

Writing Assignments @

taken to the student
writing space.

The left side is where the
writing prompt and any text
sources are located. The right
side is where you write your
essay. You can move the bar in
the center to make one side
smaller or larger.

View assignments from: All selected (2) -
the button next to the ¢ Indicates assignment has special instructions
tltle Of the ass'gnment' Assignment Topic = Assignment Status Assigned By i“bmlssmﬂ ::::::isrl;"s Due Date
Blue= A new writing assighment is et ot K Resume Monroe Eng 0 Class 12526 -ndia . .
Monroe e
waiting to be started.
Monroe Eng 9 Class 1 25-26 - -India 404 A
Red=You have submitted this Benefits of a School Community Garden(SCR) Start Revision Momon 9 7 3 2/1/26
assignment to be scored and you PR T - . :
can revise.
=You have started the
writing assignment but have not
submitted it yet.
When you click a button | ... Views: [ pompt (1 Fesdouck
towork on an BN . | awesToosax- >
ass'gnment, you Wlll be Acts of Kindness Normal - | Size - Spacing B I U D @
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Responding with kindness rather than punishment when someone tries to hurt - -
you can bring about good results. M
[one time at school someone hurt my feelings during recess. We were playing a
game, and they said | was bad at it and told others not to pick me. My chest felt

tight and my eyes felt watery. | wanted to yell at them or tell the teacher so they

Think about how an act of kindness can bring about good results and write a
narrative about a time when you responded to someene whe hurt your
feelings with an act of kindness rather than punishment. If no such situation
has ever happened to you, create a similar situation in which someone
responded to a hurtful situation with an act of kindness rather than
punishment.

would get in trouble. | felt really embarrassed and mad at the same time.

| thought about saying something mean back, like calling them a name. | even
walked toward the teacher once, but then | stopped. | remembered how it feels
when someone is mean to me, and | didn't want them to feel that way too. It was

; hard because my face felt hot and | kept thinking about what they said
Remember, your narrative will be scored based on how well you Y " ? °

. \ . o thatel Instead of getting them in trouble, | decided to do something kind. Latsr, when we

* develop a multi-paragraph response to the assigned topic that cleat

¥ paragraps resg F ¥ were lining up, | asked if they wanted to stand by me. | also shared my markers

o . with them in class even though | was still upset. | didn't say sorry because | wasn't

Characlers: 1448, Words: 280




If the Writer’s Toolbox
tools have been turned
on, clicking on Writer’s
Toolbox will show tools,
such as the “Loadable

Outline.”

To create an outline, click
“Create Outline.” Save any
drafts you complete. When you
are ready to move what you
have typed in the outline to
your writing space, click
“Insert Outline.”

|é WRITER'S TOOLBOX v|

Feedback

Views: [J Prompt

CreateInformativeOutIine% - B I U B @

Insert Informative Outline
Venn Diagram
KWL Chart
Cluster Web
Focus Checklist
Notepad
Revision Plan
Rubrics
Word Bank
Writer's Guide
Writer's Model

Informative Checklist

= es LY
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as an impact on students. According to the article,
gardens score 15% higher in math and science.
e important skills. Spending time in the garden

ted to school.

Characters: 282, Words: 45

Saving your work:

When you are finished writing
for the day but you are not
ready to submit your writing for
a score, click “Save and Finish
Later.”

When you are ready to submit
your writing for a score, cluck
“Submit Writing.”

If you have accidentally
deleted your writing, click
“Last Save” to gain access to
writing that was captured
during the last autosave.

1sed on how well you

to the assigned topic that clearly

hard because my face felt hot and | kept thinking about what they said.

Instead of getting them in trouble, | decided to do something kind. Later, when we

were lining up, | asked if they wanted to stand by me. | also shared my markers

with them in class even though | was still upset. | didn't say sorry because | wasn't

If your teacher has
turned on the feedback
tools, once you submit
your writing for a score
and then click to revise
it, you can view
feedback to help you
revise your writing by
clicking on “Feedback”

in the top right corner.

A third window will open and
you will see feedback for
different parts of your essay.

Characters: 1446, Words: 280
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Acts of Kindness

Responding with kindness rather than
punishment when someone tries to hurt you
can bring about good results.
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One time at school someone hurt my feelings

Think about how an act of kindness can bring
about good results and write a narrative about

a time when you responded to someone who
hurt your feelings with an act of kindness rather
than punishment. If no such situation has ever
happened to you, create a similar situation in =«

during recess, We were playing a game, and
they said | was bad at it and told others not to
pick me. My chest felt tight and my eyes felt
watery. | wanted to yell at them or tell the
teacher so they would get in trouble. | felt really
embarrassed and mad at the same time,

v

Characlers: 1446, Words: 280
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my eyes fell watery," which helps readers
understand your emotions,

Revision Strategies:

Add more details about the setting and the
other person to help readers picture the scene
better. Right now, we know it happened during
recess at school, but telling us more about
where you were or whal the game was would
make the story feel more real and interesting.

Make your point of view clearer by
explaining why this moment matters to you

v




Viewing writing and

MyAccEss r Assignments. MY Portfolio Resources

[BECAUSE WRITING MATTERS

scorgs in yo.ur Portfollo. WY Portfolio
You will see different filters
on the top of the Portfolio. Fitter results QEEED
Prompt Type: Choose Prompts or Genres Assignment Type Status
Simply click “All” for each J | [ s | grv— .
filter and make sure the date Revtsion —
range covers the date when . eoed -
you submitted the writing bate rom
you want to see. Rl
This Week This Month
@ This School Year
When you scroll down below
. . . Writing Performance _
the filters in the Portfolio,
you will see the titles of the Holisti Score PNt  ConoricCavuopmerd  [EECESESTE rgugetse | [N ERTEE
Writing assignments you Total Pts  4pts  6Gpts Total Pts  4pts  6pts Total Pts  4pls  Gpls Total Pts  4pts  6pts Total Pts  4pts  Gpts Total Pts  4pts  6pts
have completed. When you score  nfa 2.3 score  nfa 2.3 score  nfa 21 score  nfa 2.0 score  nfa 2.4 scoe  nfa 2.4
have completed more than
. . - Essay Actions: t -
one submission, you will see !
(81), (52), etc. tO ShOW yOLI + Date  Assignment Status ~ H F c (] L & Originality Feedback Rrpwllasrl‘un Comments
WhiCh SubmiSSiOI‘l number 7/13/26 Adopt a Global Language? (S1) (1] 14 14 12 12 13 16 (¢ B (=]
. 1/14/26 Seat Belts on School Buses (S2) & 25 24 22 21 25 24 100% () =] O
you are seelng. 1/14/26 Seat Belts on School Buses (51) @ 24 24 22 20 25 23 100% [ B o
1/5/26 Acts of Kindness (S2) @ 32 32 28 28 37 35 100% @ B O
1/5/26 Acts of Kindness (51) @ 20 20 19 17 20 20 100% & B o
Scores: Essay Actions: Select -
Next to each
title/submission number ;
'll 6 + Date Assignment Status H F Cc (o] L G
you will see b scores
. . . . 0O 7/13/26 Adopt a Global Language? (S1) 0 14 14 12 12 13 16
highlighted in different
COlors. The ﬁrst score in UJ 1/14/26 Seat Belts on School Buses (S2) © 25 24 22 214 25 24
blue iS your overa lw O 1/14/26 Seat Belts on School Buses (S1) @ 24 24 22 20 25 23
“Holistic” score. Your O 1/5/26 Acts of Kindness (S2) ®@ 32 32 28 28 37 35
teacher will explain if the 0 1/5/26 Acts of Kindness (1) @ 20 20 19 17 20 20

assignment has been set
with a 4 or 6-point rubric and
what this number means.
The other 5 scores show
how you did in specific skill
areas on the rubric.




Seeing your writing:

To view essays you have
written, simply click the box
next to the
name/submission number
of any essays you want to
read. Then, look above to
where it says “Essay
Actions” and click on
“View/Print/Save” to read,
print, or save an essay.

Essay Actions: Select

View/Print/Save
+ Date nsmﬂ

Roster Report

7/13/26 Adopta G
Summary Report

O

0 1/14/26 Seat Belts
My Editor Report

O

1/14/26 Seat Belts

1/5/26 Acts of Kindness (52)

1/5/26 Acts of Kindness (51)
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