
                                                                                                                       

 
                                                                                                         

Using the Loadable Outline for Prewriting 
 

In the student writing space, students can locate the Loadable Oultine in the Writer’s Toolbox at the top of the screen. 
 
Clicking into the “Writer’s Toolbox” will bring a drop down menu of several organizers and writing tools. All of the tools 
are useful, but the loadable outline is the only tool that will insert whatever text you type directly into the writing space 
for you. To use the loadable outline, click on “Create Informative Outline.” Different outline types will show depending 
on the genre of the writing prompt.    

 
 
 
Clicking on “Create an Informative Outline” will cause the loadable outline to populate: 
 

 

 

 



                                                                                                                       

The outline breaks the essay up into five separate paragraphs and has reminders for the students about what 
to include in each. Students can type into the boxes and save what they have typed by clicking on the “Save 
and Close” button. 

 
 
 
When the student is finished typing into the outline and would like to transfer what has been written to the 
writing space, the student simply goes to the “Writer’s Toolbox” and clicks on “Insert Informative Outline.” A 
box will pop up showing what has been written in the outline with a purple button that says “Load.” Clicking 
“Load” will cause everything that was written in the outline to be transferred to the student writing space as a 
rough draft to be further worked on or submitted. 
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